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Metal fasters can rust and damage paper, as illustrated by the rust marks on the photo in 
the upper left-hand corner. Similarly, staples, pins, and brads can cause similar issues over 
time. If you need to use staples and/or paper clips, consider using stainless steel versions. 

Rubber bands can become soft and tacky, adhering to the paper it is holding together and 
surrounding papers. 

String and ribbon, like other fasteners, can cut into the edges of materials, causing tears 
and/or breaks in the paper. In some cases, dyes from ribbon can transfer to paper 
materials. 
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If possible, folded materials should be flattened. Continual folding and unfolding can 
weaken paper and cause damage such as rips and tears. 
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Oversized materials are slightly more difficult to store. Although flat files are ideal, not 
everyone has that option for their family papers.

You should avoid folding materials, especially if they are photographs, artwork, or heavy-
weight paper that is more likely to  break when folded. Consider rolling materials around 
acid free tubes. Stored rolled materials within the tube can cause damage when retrieving 
the item. Information can be found online on how to best roll oversized materials for 
storage. 
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Newspaper is acidic and acid migration is possible between newspaper and surrounding 
materials, so it is ideal that they are stored separately

Photocopying newspapers and newspaper clippings is a good option to preserve the 
information. Photocopies should be made on good quality, acid free paper, available at 
office supply stores and photocopying businesses. 

Make sure you store the original and the photocopy separate to avoid acid migration. If you 
prefer to keep them together in the same folder, make sure there is a piece of paper 
interleaving between the two. 
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Ideally, you would store items in acid-free folders within acid-free boxes. However, this isn’t 
always feasible when it comes to your personal collections. 

Be sure to use folders and avoid using envelopes – removing items from envelopes can 
cause damage

7



8



Archival Quality framing is available at art supply stores such as Blick Art Supply, located at 
Broad and Chestnut Streets in Philadelphia.
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Scrapbooks consist of a variety of materials, such as newspaper clippings, photographs, 
printed matter, ephemera – things like hair, textiles, buttons. 

Adhesives can break down, and these numerous elements can shift as the scrapbook is 
handled. Items can fall out and be lost, or become bent and damaged. Loose items could 
also cause harm to other materials. 
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When possible scrapbooks should be stored flat on a shelf. Storing them upright on the 
shelf could result in the shifting of the contents, causing damage and possibly loss. 

For more fragile scrapbooks, consider storing them in an acid-free box. This will ensure that 
anything that falls out of the book or breaks off will be contained. In addition, it provides a 
extra layer of protection against light, dust.
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Taking scrapbooks apart, removing them from their binding, does have benefits.
Allows for separate storage if items are incompatible. Because you shouldn’t interleave 
paper in bound books, this is ideal if you want to create an extra layer of protection 
between pages

In addition, if you are a current scrapbooker, consider your materials now rather than later 
down the line. 

Avoid using tape, rubber cement, white glue, metal fasteners, and so on. 
Try using wheat-starch paste or photo corners
Don’t use “magnetic” albums

Archival suppliers offer scrapbook kits with “archival-quality” accessories 
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Store upright if possible. Do not store on fore edge, as it can cause damage to the spine 
and potentially detaching the text block, leaving you with a book in multiple pieces.

If storing in boxes, consider orienting with spine facing down to avoid pressure. 

If a book has loose boards, can also use book tape (cotton string) to secure the boards to 
prevent further damage. 
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Adjustable book storage boxes are available from archival suppliers, such as these from 
Hollinger- can make exact size boxes to store books. The materials come pre-scored and do 
require a level of craftiness. 

Also, you can purchase pre-made clamshell boxes and phase boxes for books from 
suppliers.
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